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12 centsi6ps 2024 1.

MNOPAAOK BbBIJIAYU JOKYMEHTOB O KBAJIM®UKALIMU U CIIPABKHU Ob
OBYYEHUU

1. O01ue mo10:KeHNu s

1.1. JInnawm, YCIIELLTHO OCBOUBILIUM COOTBETCTBYIOILYIO JIOTIOJIHUTENbHYIO
00111€00pa30BaTEeNIbHYI0 MPOrpaMMy MJIM JIOTIOJIHUTENBHYI0 NPO(PECCHOHATIbHYIO MpOrpamMmy M
MPOLIEIIIUM MTOTOBYIO aTTECTallMI0, BBIJAIOTCA JOKYMEHTbl O KBaqudukauuu (namee —
JIOKYMEHTBI), 00pa3Ibl KOTOPHIX camocTosTesibHO ycTaHaBiuBatoTcss OO0 «DYHIAMEHTAJD»
(manee — OpraHu3zaius):

- cepTudUKaThl 00 00yUeHUH;

- YI0CTOBEpEHHUE O MOBBIIIECHUH KBATHU(PUKALIUY;

- TUIJIOM O MTPpO(eCCUOHATIBLHOMN MepernoaAroTOBKeE.

OO0pa3ibl TOKYMEHTOB O KBAIU(UKAIIMKN YTBEPKIAAIOTCS JTaHHBIM JOKaJIbHBIM HOPMAaTHBHBIM
aKTOM.

1.2. braHku CBUJETENBCTB, YIOCTOBEPEHUI O TMOBBIIIEHWU KBAIM(DUKAIMK U JUILIOMOB O
npo¢eCCHOHATILHON MEPENnoAroTOBKE, SBISIOIINECS 3alUIIEHHON OT MOJIETIOK MoJurpaduyeckon
MPOJYKIMEH, U3rOTaBIMBAIOTCSI B COOTBETCTBUU C TEXHUUECKMMM TPEOOBAaHUSMH M YCIOBUSIMHU
W3TOTOBJICHHUS  3alMIIEHHOM MonMrpauyeckodl MPOAYKLUH, YTBEPKAEHHBIMH IPHUKA30M
MunuctepctBa punancoB Poccuiickoit @enepaunu ot 7 despanst 2003 r. Ne 14H, ¢ u3MeHEeHUsAMH,
BHECEHHBIMU NpHKa3zoM Munucrepctsa punancoB Poccuiickoit deneparyu ot 11 urons 2005 r. Ne
90H. U3roToBnenne u peanusanus 3alUIIEHHON MoOIUrpaduyeckoil MpoAyKIMH OCYIIECTBISETCS
TOJILKO MOJUTPAPUUECKUMH MPEINPUATHAMH, UMEIOIUMH JulieH3ui0 denepanbHOM HanoroBon
CIy’)kObl Ha OCYIIECTBJIEHHE JEATEJbHOCTH 110 M3TOTOBJICHUIO 3alUIIEHHON OT MOAAEI0K
nojurpaguueckon MpoIyKIKH, a TAKKe TOProBiie yKa3aHHOW mpojykuueid. Boibop npeanpustuii-
M3TOTOBUTENCH OJaHKOB TOKYMEHTOB OCyIecTBIsieTcss OpraHu3aimeil caMoCcTOsSTEIbHO.

1.3. Ilpou3BOACTBO 3aIIMIIEHHOM OT WOJAENOK NoJIUrpadguyeckoidl MNpOAyKIHMH -
3aKOHYEHHBIH LHKJI MOJIUrpapuueckux padoT, BKIIIOYAIOUIMI pa3pabOTKy OpHUrHHalI-MakeTa,
u3rorosieHre (GoTopopM U MedyaTHbIX (GOpM, MeyaTb U OTAENKY MPOIYKIHH C HCHOJIb30BAHUEM
BBICOKO3AIIMIIEHHBIX ~ TPYJHOBOCIPOM3BOAMMBIX  TEXHOJIOTWUH  TMPOM3BOJACTBA  3AIIUTHBIX
9JIEMEHTOB, MH(OpPMAIMs O KOTOPBIX SIBJISETCS KOH(UACHIMAIBLHOW, HaHECEHHWE HyMepaluH, a
TaK)X€ y4eT W3TOTOBJICHHOW 3alllMIIEHHOM OT MOJJAENOK NoJurpaduyeckoil MpOIyKIMU Ha BCEX
JTanax ee MPOM3BOJCTBA U XpaHeHMs. Peannsanus 3alMIEHHON OT MOJENOK MoJurpaduyueckon



OPOAYKIMK - TOpoJaka 3allMIIEHHOW OT TMOAJENIOK MoJurpaduyeckol  mpoayKIHUH
noiurpaguuecKuM TPeInpUsITHEM - H3TOTOBUTENIEM 3aKa3uMKy. 3alluIIeHHas Monurpaduyeckas
npoaykuusi ypoBHs «b» J0/DKHa W3rotaBiMBaThcs Ha Oymare maccod 70 - 120 r/kB. M,
cojepxaiieit He MeHee 25 % XJIONKOBOTO WM JIBHSHOTO BOJOKHA, C 3KCKJIIO3UBHBIM BOJSIHBIM
3HakoM (1100 monurpaduyeckoro MNPEANpUATUS - HU3TOTOBUTENs, JUOO OpraHU3aluHy,
OCYIIECTBISIONIEH 00pa30BaTeNbHYIO ACSITEIBLHOCTD), SIBISIFOIIMMCS MPOCBETHO - 3aTEHEHHBIM,
o0JaaloluM BBIPAKEHHON KOHTPAaCTHOCTHIO, OOECHEUMBAIOIIEH €ro HaACKHBIM BU3YyalbHbII
KOHTpOJIb. bymara He A0KHAa HMMETh CBEUYEHHUs (BUAUMON JIOMHHECICHIIMH) TOJA JCHCTBHUEM
yIbTpaduoIeTOBOIO H3JIyueHHUs, JOJDKHA COAEp)KaTb HE MeHee JBYX BHUIOB BOJIOKOH,
KOHTPOJHMPYEMBIX B BUTUMOW WIIM MHBIX 00JacTAX crekTpa. JlomycTuma 3aMeHa OJHOTO W3 BHJIOB
BOJIOKHA Ha Jpyrue BUIbl BKIIOYCHHH - KOH(ETTH, MONMMEpHbIE HHUTH, KaICYIHPOBAHHBIN
momuHodop. He momyckaercs NpUMEHEHHE CHEIHAIBHBIX BOJOKOH, HMEIONUX BUANMYIO
JIOMUHECHEHINIO TOTyO0ro 1BeTa Mo/ IeUCTBUEM yIbTPapUOIECTOBOIO U3TyUEHUS.

1.4. Omnwucanme 00pa3noB OJAaHKOB JOKYMEHTOB O KBaJH(HUKAIHMK, BBIOPAHHBIX
Opranuzanuei:

- OmaHK cepTuduKaToB opopmirssercs B hopMme, yTBepkIeHHOM OpraHnu3amuei.

- OJaHK yIOCTOBEpPEHHS O MOBBIIMICHUH KBANIU(UKAIIMK BBINONHIETCA Ha IJIOTHOM Oymare B
BUJIE CKJIaJbIBAIOUIMXCA IMOJIOBUH pasmepoM 290 MM x 205 MM.; YI0CTOBEpPEHHE COCTOUT U3
TBEPAON 00JI0KKM U TUTyNA. TBEpaas obmoxkka umeeTr pazmep 305mm X 215 mm. brnank Tutyna
IIpeJICTaBIsIeT CO0ON OTAENbHBIN JucT pazmepoM 290 mm x 205 MM B pa3BEpHYTOM Buze, TUTy
BCTaBJISIETCS B TBEPYIO0 00JI0KKY, Ha CTHOE KOTOPOil BKJIEEHA yIpyras IIaHKa-CyTax.

- OJIaHK JUTUIoMa O MPO(EeCCHOHABHOMN MEePETIOrOTOBKE BBIITOJIHICTCS HA TUIOTHOW OyMmare
B BHUJIE CKJIQJIBIBAIOIIUXCA MOJOBUH pazmepoMm 290 mMm X 205 MM. [[UIjioM COCTOUT U3 TBEPAOU
o0moxxkn u TUTyna. TBépmas oOnoxkka mmeer pasmep 305mm X 215 mm. brmank Tutyna
MIpe/ICTaBIsIeT co00M OTAENbHBIN JucT pazmepoM 290 mm X 205 MM B pa3BépHyToM Buje, TUTyn
BCTaBJISICTCS] B TBEPYIO 00JIOKKY, HA CTHOE KOTOPOI BKJIICCHA yIpyTras IUIAHKa-CyTaX.

- OmaHk mpuioxeHus K aumiomy 210 MM X 297 MM BBINOJHSETCS Ha OTIEIBHOM JIUCTE
dbopmara A 4.

1.5 bnank ymoctoBepeHus, OJaHK THUTYJA TUIUIOMA, OJAHK MPHIOKEHUS K JUTIIOMY UMEIOT
PEruCTpallMOHHBIE XapAaKTEPUCTUKU: HOMEDP U PETUCTPAIMOHHBIN HOMep OpraHu3aiuu.

2. 3ano/iHeHMe JOKYMEHTOB 0 KBaJIupuKanuu

2.1. b1aHKM JTOKYMEHTOB O KBaJIM(UKAIIUKM 3aMOJIHIIOTCS Ha PYCCKOM SI3bIKE, PYKOIHUCHBIM
WJIA TICYATHBIM CITIOCOOOM C TIOMOIIBIO IPUHTEpa MPHU(TOM YEepHOTO IBETA.

2.2. 3anonHeHue 0JIaHKOB «Y IOCTOBEPEHHE O MOBBIIIEHUU KBAIU(DUKALIUI.

a) B neBoil yactu 0OOpPOTHON CTOPOHBI OJlaHKa THUTYJIA YJOCTOBEPEHMS YKa3bIBarOTCS
CIIEAYIOIINE CBEICHUS:

1) mocie crpoku, comepxameii Haamuch «POCCHUMCKAST ®EJEPALMS», Ha oTaenbHOM
CTPOKE C BBIPaBHHUBAaHHEM [0 LIEHTPY - MOJIHOE OduIMalbHOE HauMeHoBaHue OpraHu3aiu,
(ObmiecTBO ¢ orpanuueHHO# 0TBeTCTBEHHOCTHIO «DYHIAMEHTAJI»);

2) mocne CTPOKH, cojiepkaiieil Haanuch «PerucTpamoHHbIi HOMEpP», C BBIPABHUBAHUEM IO
IIUPUHE - PETHCTPAMOHHBIA HOMEp YAOCTOBepeHWss u3 KHUTH perucrpanuy BbIIA4d
yIOCTOBEPEHHI O TOBBIMIEHUHM KBaTM(PUKALMHK, KOTOpas XPaHUTCS B OTAENE JOMOJHUTEIHLHOIO
o0Opa3zoBaHUs;

3) mocine CTpOKH, cojaepskalieil Haanuch «Jlata Belgaum», ¢ BHIPABHHBAHUEM IO LIMPUHE —
JaTa BeIJAuM YIAOCTOBEPEHHUS C YKa3aHUEM YHCIIa, MECsIa U roj1a mudpamu.

6) B mpaBoii yactu 0OOpPOTHOM CTOPOHBI OJaHKa THUTYJA YJOCTOBEPEHHS YKa3bIBAIOTCS
CIIETYIOIINE CBECHNUS:

1) mocne ctpoku, conepxameil Hannmuch «Hacrosiee ynocroBepeHHe CBHUICTEILCTBYET O
TOM, YTO», C BBIPAaBHHBAaHHEM IO LEHTPY - Ha OTICIBHOW CTpoKe (TpH HEOOXOIUMOCTH - B
HECKOJIbKO CTPOK) — (aMMiIMsi, UMSI U OTYECTBO (IOCJTEIHEe - NMpPU HAJIMYUHU) BBINYCKHHKA (B
UMEHUTEIBHOM MaJIeke) ¢ Hcnojb3oBanueM mpudTa Times New Roman 14 (nomyXupHbIii),



2) mocne CTPOK, COAEPKAIIUX HAAMUCh «IMpomén (a) MOBBINICHWE KBaTU(UKAIMU B» Ha
OTIENBHOU CTpOKe (IMpH HEOOXOTUMOCTH B HECKOJIBKO CTPOK) C BBIPABHUBAHUEM IO ILIEHTPY -
cokpaineHHoe opurmansHoe HanMmeHoBanue Opranuzaiuu, (000 «DYHIAMEHTAJI»);

3) B 2 CIPOKH - «I0 JONOJHHUTEIBHOM MNPO(ecCHOHAIBHOW MPOrpaMMe IOBBIIICHHUS
KBaTM(UKAITTN,

4) Ha oTHENbHOW CTpPOKE (IIpM HEOOXOAMMOCTH - B HECKOJBKO CTPOK) B KaBblUKax C
BbIPaBHUBAHMEM 110 LIEHTPY — HAMMEHOBAHHE ITPOrpaMMBbl MOBBIIIEHHSI KBAIM(UKALUH C 3arJIaBHON
OyKBBI C ucnosib30BanueM mpudra Times New Roman 14 (moryxupHblii);

5) Ha OTHENTBHOHN CTPOKE - TMepuoj o0ydeHus (c o ) C BhIpaBHMBAHUEM I10
HMIMPHUHE - YUCIo (Idpamu), Mecsl (IPOMUCHIO), Toa (1rdpamu).

6) mocne CTPOKM, COJAeprKalled HaAlNUCh «B 00bEeMe», C BBIPABHUBAHHEM I10 LEHTPY —
KOJIMYECTBO YacoB (C yKazaHHEM 4ucia Huppamu, caoBa «daca (0B)»);

7) Ha oTAENbHOM cTpoke - PykoBonutens (GaMunus v HHULMATIBI PYKOBOJUTENS ), MECTO IS
JMYHOW TOIKCH, C BEIpABHUBAHHEM BIIPABO;

8) Ha oTnmenbHOH cTpoke - cioBo «Cekperapb» (MHHMLMAIbl U (haMuiins cekperaps, JIMLA,
OTBETCTBEHHOE 3a BBIJA4y JOKYMEHTOB O KBAJU(UKAIIMH), MECTO I JMYHOW IOMAIUCH, C
BbIpaBHUBAHHUEM BIIPABO.

Bo Bcex myHkTax, 3a uckitodeHueM 1. 1) u 1. 4), ucnonsdyercs mpudt Times New Roman

12.

2.3. 3anonHenue 6y1aHKOB «J{UTIIOM O MpodecCHOHANBHOM MEePEernoArOTOBKEY.

a) B neBoif yactu 0OOpPOTHOW CTOPOHBI OJIaHKA THUTYyJa JAUIUIOMA O MPO(ecCHOHATIbHON
[IEPETIOATrOTOBKE YKa3bIBAIOTCSI C BEIPABHUBAHUEM 110 LICHTPY CIEAYIOIINE CBEICHMUS:

1) Ha otnensHOM cTpoke (IIpu HEOOXOJMMOCTH - B HECKOJIBKO CTPOK) C BBIPaBHHUBAHUEM I10
HEHTPy — TMONHOe  OQHUIHMaIbHOE  HAMMEHOBAHWE  OPraHM3alUH,  OCYHIECTBIISIOMICH
00pa3oBaTeNbHYIO JIEATENbHOCTD, BBIAABIIEH AMIUIOM, B YKa3aHHEM HOMepa 00pa3oBaTelbHOMN
JIMIEH3UH, KEM BblJaHa JIMLEH3Us U AaTa BblIayH;

2) mocne CTPOKH, cojiepkKaliel Haanuch «PerucTpaluoHHbIi HOMEpP», C BBIPABHUBAHUEM IO
UIMPUHE - PETUCTPALMOHHBIA HOMep AumiomMa u3 KHUrM perucrpanuu BblIayd JUIUIOMOB O
npoeCCHOHATLHON TNEepenoAroTOBKE M MPHIIOKEHUH K IUIUIOMaM, KOTOpas XpaHWUTCA B OTJENe
JIOTIOJIHUTENBHOTO 00pa30BaHMs;

3) Ha OTJENIbHOM CTPOKE ¢ BEIpaBHUBAHMEM I10 LIEHTPY - HAUMEHOBaHHE HAaCEJIEHHOTO ITyHKTA,
B KoTopoM Haxonutcsi Opranuszanus (I'OPO/);

4) nmox ctpokoi «Jlata BbLIauM» yKa3bIBaeTCs JlaTa BbIJAUM JAMIUIOMA C YKa3aHUEM 4YHCIa,
Mecslla u roja nudpamu.

6) B npaBoiif yacT 060pOTHON CTOPOHBI OJIaHKa TUTYJA JUIJIOMA YKa3bIBAIOTCS CIENYIOIINe
CBEICHMUS:

1) nocne cTpoku, coneprkaieit Haxnuch «Hactosmuil TMIIOM CBUETEIBCTBYET O TOM, UTO»,
C BBIPaBHMBAaHUEM 10 LIEHTPY - Ha OTAEIBHON CTpoKe (IIpH HEOOXOAUMOCTH - B HECKOJIBKO CTPOK) —
(bamunus, UM U OTYECTBO (MTOCIEIHEE - IPH HAIMYMK) BBITYCKHUKA (B MMEHUTEIBHOM MaJIeKe) C
ucrosp3oBanueM mmpudra Times New Roman 14 (momyxupHsblii);

2) mocie CTPOKH, coJeprKalieil Hanuch «1pouén (a) npodecCHOHAIBHYIO MEePernoAroTOBKY
B» Ha OTAENIbHOH CTpoKe (TIpy HEOOXOIMMOCTH - B HECKOJIBKO CTPOK) C BBIPABHUBAHUEM IO LIEHTPY
— TOJHOe OQHIMANTbHOE HAWMEHOBAaHHE OpraHU3alMM, OCYILECTBIIIONIEH 00pa3oBaTeIbHYIO
JesTeIbHOCTD, Bhiaasiieil aumiom (000 «OYHIAMEHTAJI»);

3) mocie cTpoK, colepKamux Haamuch «PemeHueM oT», MO LEHTPY YKa3bIBAaeTCS YHUCIO,
MECSI] U T0Jl pEIIeHNs UTOrOBOM aTTeCTallMOHHOW KOMHCCUU LH(ppamu, a TakkKe HOMEp MPOTOKOJIa
3acejaHusl UTOIOBOM aTTECTAal[MOHHON KOMHUCCUN;

4) Ha OTAENBHON cTpoKe (MpU HEOOXOJUMOCTH B HECKOJBKO CTPOK) C BBIPABHUBAHUEM I10
HeHTpYy ¢ wucronb3oBanueM mmpudra Times New Roman 14 (modyXupHBIH) YKa3bIBaIOTCS
CIIeyIOIllMe CBEIEHUS B  COOTBETCTBUUM C€ LEISIMH  NpOrpaMMbl  NMPOQecCHOHAIbHON
NEPenoAroTOBKM: - JIMIUIOM IOATBEPXKAAeT MPHUCBOEHHE KBaTupUKauu  (yKa3bIBaeTcs
HauMEHOBaHHE KBaNU(UKALUM, Ie4YaTaeTcs MPONUCHBIMU OykBaMmu, Oe3 KaBbluek), 6 w/wim -



MPEAOCTaBIIICT MPAaBO Ha BeICHHE NPO(EeCCHOHATBLHON ACSITeNBbHOCTH B cdepe (yKa3biBaeTcs
HaMEHOBaHME cepbl MPOpeCCHOHATFHON AEATENIbHOCTH, IeYaTaeTcs MPONUCHBIME OyKBaMu 6€3
KaBBIUCK);

5) Ha oTHeNbHOM cTpoke - PykoBoguTens (DamMuins 1 MHUIMAIBI PYKOBOJIUTENS), MECTO IS
JUYHOM MOJIINCH, C BEIPABHUBAHUEM BIIPaBO;

6) Ha OTAENBHOU CTPOKE — CEKPETaph, MECTO ISl JIMYHOU TMOIICH, HHULIUAIBI U (paMuius, ¢
BBIPAaBHUBAHHEM BIIPABO;

7) Ha oTAenbHOU cTpoke — [Ipencenarens KOMUCCUM, MECTO ISl JIMYHOM TOANMKUCH, MHUITAAIBI
u ¢aMuIusl, ¢ BBIpaBHUBAHUEM BIIPABO

Bo Bcex myHKTax, 3a uckitoueHueM 1. 1) u 1. 4), ucnoas3yercs mpudt Times New Roman
12.

2.4. 3anonnenue OJiaHKa MPUIIOKEHUS K TUIUIOMY O IPO(PECCHOHATIBHOM MEePErnoAroTOBKE.

a) Ha nuueBoit cropone OnaHKa NPUIIOKEHUS K JUIJIOMY YKa3bIBAIOTCS CIEAYIOLINE
CBEICHMUSL:

1) mocne cTpoku, conepxkauieil Hagnucek «lIpunoxenue Kk AUMIOMY O MpodeccruoHalIbHOM
nepenoAroToBku Ney - HoMmep OJiaHKa AUTIIOMA.

2) B CTpOKax, COJEp)KallUX COOTBETCTBYIOIIME HaAMWCcH (MpU HEOOXOAMMOCTH — B
CIIEAYIOIIMX CTPOKAax), C BEIPABHUBAHHEM I10 LEHTPY - (paMuims, uMsi, OTIECTBO (IOCIETHEE-TIPH
HaJIMYWH) BBITYCKHUKA (B UMEHUTEILHOM MaJeKe);

3) mocne CTPOKH, COAEpKalled HaANMHCh «MMEET JOKYMEHT 00 oOpa3oBaHum» (Tpu
HE0OXOJIMMOCTH - B HECKOJIBKO CTPOK), C BEIPABHUBAHUEM 110 IIMPUHE - HAUMEHOBAHUE JOKYMEHTa
00 ypoBHE 00pa3oBaHus (BBICIIEM MU CPEIHEM MPO(ECCHOHATBHOM).

B cnyuae, ecnu mpeaplayniuii TOKyMEHT O COOTBETCTBYIOIIEM YpOBHE 00pa3zoBaHUsi ObLI
MOJIy4eH 3a pyOeKoM, YyKa3bIBalOTCS €ro HaUMEHOBAaHUE B IIEPEBOJE HA PYCCKUU S3BIK U
HAaUMEHOBAHHE CTPAHbI, B KOTOPOH BBIJIaH 3TOT JIOKYMEHT.

4) nocne CTpOKH «aTTECTAllMOHHAs KOMUCCHS PELICHUEM) YKa3bIBAETCs «OT», a 3aT€M YHUCIIO,
MECSI] U T0Jl PEIICHUs UTOTOBOM aTTECTallMOHHOW KOMHCCUU LU(pamMu, a TakKe HOMEp MPOTOKOJIA
3acejaHusl UTOTOBOM aTTECTAlMOHHOW KOMUCCHH;

5)nocie cioB «TPYyA0EMKOCTh IPOTrpaMMBbl PO eCCHOHATLHONW NEPENnoArOTOBKU COCTAaBIISET)
Ha OTJIEJbHOU CTPOKE C BBIPAaBHMBAHUEM IO IIEHTPY YKa3bIBAETCA KOJMYECTBO 4acoB LUppamMu u
CIIOBO «4aca(oB)»;

Bo Bcex nmynkTax ucnonsyercs mpudt Times New Roman 14 (mosyXupHbIii).

6) Ha 000opoTHOI1 cTopoHe OaHKa MPHIOKEHHS K TUIUIOMY YKa3bIBAalOTCS C BbIpABHUBAHHEM
10 IIMPHUHE CIIEIYIOIINE CBECHUS:

1. Buytpu Ttabmuuel «CBeIeHHMs O COAEpP)KaHUU W pe3yibTaTax OCBOCHHS HPOTrpPaMMBI
npodeccnoHabHOM MEepenoJroTOBKU» B KpailHEM JIeBOM CTOJIOLE YKa3bIBAIOTCSA JUCIUIUIMHBL.
Kaxxias auciuIuinHa yKa3blBaeTcsi HA HOBOM CTPOYKE .

2. B cTon6re 3aueTHbIC eMHUIIBI YKA3bIBAIOTCS 3aYCTHBIC CIUHUIIBI ITU(PaAMH.

B cronbue «o0miee KOJIMYECTBO YACOB» YKA3bIBAIOTCA CPOK OCBOCHUS JUCIMIUIMHBIL.
[TocnenoBarenbHOCTh AUCUMILINH (MOAYJIEH) JOMOJHUTENIBHON NpPOPEecCHOHANBHON MpPOTrpamMMbl
OTIpeIeNIAeTCsl MHIMBUIYaIbHO MO KaX/10M porpaMMme.

3. B cTonbre «oreHka» yka3bIBaeTcs OIEHKA 110 TUCIUILIIHE.

4. Ha oTnenbHOM CTpOKe Mocie MepeyrcleHHs AUCLUILIUH yKa3biBaeTcs HH(opmaius o0
UTOTOBOM aTTeCTallMy: B MIEPBOM CTOJIOIIE TaOIHIIBI — MOPSIKOBBIII HOMEp HE CTaBUTCS; BO BTOPOM
- HauMeHoBaHue MToropas arrectanus ¢ 3arjiaBHOW OyKBbI 0€3 KaBbIYEK; B TPETbEM — KOJIMUYECTBO
4acoB; B YETBEPTOM IPOCTABIISETCS OLIEHKA.

5. O1EeHKH YKa3bIBalOTCS MPOMHCHIO (OTIMYHO, XOPOIIO, YA0BIETBOPUTEIHHO, 3aU4TEHO).

Bo Bcex myHkrax wucnonbdyercs mpudt Times New Roman (9 — 14) B 3aBHCHMOCTH OT
KOJINYECTBA IUCIUILIUH.

2.5. He nomyckaeTcs BHECEHHME JOMOJHUTEIBHBIX 3alHUCced B OJIAHK JIOKYMEHTa O
KBaJIM(HUKAIMY, YTBEPKICHHBIA B YCTAaHOBJIEHHOM THopsiike OpraHu3aliui.

2.6. Ilpu 3amonHeHny OJaHKOB TOKYMEHTOB YKa3bIBAeTCS:



- opunMaabHOe HauMeHoBaHue OpraHu3alyy, COriacHo yCTaBy, B UMEHUTEIbHOM IaJIEKeE;

- HAMMEHOBaHME HaCeIEHHOI0 IyHKTa, B KOTopoM Haxoautcs Opranuzanus (I'OPO/).

- PEruCTPAalMOHHBIA HOMEp M JaTa BbIauM JOKyMeHTa 1o KHuram perucrpauuu BblIauu
YAOCTOBEPEHUN U TUIIOMOB.

2.7. ®amunusi, UMsI U OT4ECTBO (TOC/IEHEE - MPHU HAJIWYMU) BBITYCKHUKA YKa3bIBarOTCS
IIOJIHOCTbIO B COOTBETCTBMM C IACHOPTOM MJIM IPU €ro OTCYTCTBUM B COOTBETCTBUU C HHBIM
JOKYMEHTOM, YOCTOBEPSIOIIUM JIMYHOCTD BBITYCKHHUKA.

2.8. ®amunus, UM U OTUECTBO (IIOCIIEJHEE - IPU HAJIMYMK) MHOCTPAHHOI'O I'paKJaHUHA
YKa3bplBalOTCA IO JIaHHBIM HALMOHAJIBHOIO IAcCHOpTa B PYCCKOSA3BIUHOW TPAHCKPHUIILUH.
Tpanckpunims 10KHA OBITH COTIIACOBAaHA C BBIMTYCKHUKOM B IMMUCHMEHHON (hOpMe U 3aBEpeHa ero
JUYHON NoANHChI0. JIOKYMEHT O COrJIaCOBaHUM XPAaHUTCS B JIMYHOM JI€JI€ BBIITYCKHHKA.

2.9. llognucu pykoBoauTENs (FE€HEPAIBHOIO JUPEKTOpA) U cekperaps (IpU HaJIU4YuM) Ha
JOKYMEHTaX MPOCTABIIAIOTCS YEpHUIIAMH, [TACTON MJIM TYLIbIO YEPHOT0, CUHErO WM (PHOJIETOBOIO
useta. [lognucanue 10KyMeHTOB (haKCUMIIIBHOM MOAIHCHIO fomyckaercs. [loanucu pykoBoauTens
Ha JIMIUIOME U MPUIOKEHUH K HEMY JOJKHBI ObITh UJIEHTUYHBIMH.

2.10. JoxymeHTsl 3aBepsitorcss mnedaTblo Opranuzauuu. IleyaTs mnpocraBisieTcss Ha
OTBEJICHHOM JUIs1 HE€ MECTEe, OTTUCK IeYaTH JOJKEH ObITh YETKUM.

2.11. IIpu OTCYTCTBUU OTIENBHBIX JAaHHBIX B CTpOKaxX U (Win) rpadax JOKYMEHTOB CIETYyeT
CTaBUTb MPOYEPK (TUPE).

2.12. Tlocne 3amosiHeHusl OjlaHKAa JOKYMEHTa OH JOJDKEH ObITh TIIATEJbHO MPOBEPEH Ha
TOYHOCTh U 0€30IIMO0YHOCTh BHECEHHBIX B HEro 3amuceil. biaHk AOKyMeHTa, COCTaBIECHHBIN C
omMOKaMU WM UMEIOIINIA WHBIE Ie(EKThl, BHECCHHBIC MPH 3aNIOTHEHUH, CYUTACTCS UCTIOPYCHHBIM
IpU 3alOJHEHUH M TOJICKUT 3aMeHe. VIcropyeHHble NpHU 3aloJHEHUM OJIAHKU JTIOKYMEHTOB
YHUUTOKAIOTCSI B YCTAHOBJIEHHOM IOPSIJIKE.

3. 3anosHeHUe N1y0JIUKATOB JOKYMEHTOB 0 KBAJIU(PUKAIUT

3.1. Ilpu 3anonHeHuu AyOiauKaTa Ha OJaHKaX JOKYMEHTOB O KBaJM(UKAIMM YKa3bIBAETCS
cinoBo «IYBJIMKAT» B oTenbHOM CTPOKE:

- Ha OJIaHKe CBUJETENbCTBA - Mepe]] CTpokoi, conepxamieil Hannucs «CBUJETEJIBCTBOY,
C BbIpaBHUBAHUEM I10 IIUPUHE

- Ha OJaHKe  YAOCTOBEpPEHUs - Iepe]  CTPOKOH,  coJepxkalieil  HaJImuch
«YJOCTOBEPEHMUEY, ¢ BelpaBHUBaHNEM IO LIUPUHE;

- Ha OJlaHKe JMIUIOMA - B JIEBOW 4acTH 0OOPOTHOI CTOPOHBI OJIaHKA TUTYNA AUIJIOMA Mepes
CTpoKoi, coaepxaieit Haanuch «IUITJIOM», ¢ BeipaBHUBaHUEM TIO MIUPUHE;

- Ha O5aHKe MPWIOXKEHHs K JAUIJIOMY - TIepe]] CTPOKOH, cojaepkalled HaJImuch
«[TPMJIOXEHUE x JUITJIOMY», ¢ BbIpaBHUBaHUEM I10 IIUPHHE.

3.2. Ha ny6nukare yka3bIBaeTcs MOJHOE O(puInaTbHOe HauMeHoBaHne OpraHu3anuy.

3.3. Ha pnyOnukare paumiomMa M JayOJIuKaTe NPUIOKEHUS K HEMY YKa3bIBaeTCs
pEerucTpalioHHBI HOMep yOsiMKara JUIUIOMa M JaTa ero BbIJaud, B CIyyae BbIJQYM TOJIBKO
nyOnukaTa MPWIOKEHUsS K JUIUIOMY - PErucTpallMOHHBIM HOMEp M JlaTa BblJaud AyOJiMKarta
MIPWJIOKEHUS K JUILIOMY.

3.4. B ny0aukaT BHOCSITCS 3alUCU B COOTBETCTBUH C JOKYMEHTaMH, UMEIOIIMMHUCS B TUYHOM
Jene BBIMYCKHMKA. [Ipy HEBO3MOXHOCTH 3aloJIHEHHUs ayOnMKaTta OpPUIIOKEHUS K JUILUIOMY
nyOnuKaT TUIUioMa BbllaeTcsi 0e3 MPUIIOKEHHSI K HEMY.

3.5. JlyOnukar monmuchiBaercs pykooaurteneM. lloamuch cekperaps Ha ayOiukare He
CTaBUTCSL.

4. Yyer u XpaHeHHe 0JIAaHKOB JOKYMEHTOB 0 KBaJTH(PUKALUT
4.1. Opranuzaius o0si3aHa MPEACTaBIATh cBeleHUs B «DemepabHblil peecTp CBEACHUN O
JOKyMEHTaxX 00 oOpa3oBaHuu W (WiH) KBATH(UKAKNK, JOKYMEHTaX 00 OOy4eHHH» O BBIJAHHBIX
JOKYMEHTax O KBaqupuKanmuu M uX ayonukarax. OpraHuzanus HECET OTBETCTBEHHOCTh 3a
MOJIHOTY, JOCTOBEPHOCTb, AaKTYyaJbHOCTb M CBOEBPEMEHHOCTb BHECEHHUS COOTBETCTBYIOIIMX



CBEICHUI B NH()OPMALIMOHHYIO CUCTEMY.

4.2. bnaHku JOKYMEHTOB XpaHATCs B OpraHu3aly Kak JOKYMEHTBbI CTPOTrOMl OTYETHOCTH B
YCJIOBHSIX, MUCKIIOYAKOIINX HECAHKIIMOHMPOBAHHBIA JIOCTYNl K HUM, @ UMEHHO B METAJUIMYECKOM
ceiipe, M yUUTBIBAIOTCS 110 CIIELUAIIEHOMY PEECTpY.

4.3. Jlns y4era BbAauu JOKYMEHTOB, JyOIMKATOB JOKYMEHTOB, TyOJIMKAaTOB MPUIOKEHUH K
muruiomy B Opranuszanuu BenyTtcss KHuru perucrpanuu BblAaud CBUIETENBCTB, YIOCTOBEPEHMI,
JTUIUIOMOB C TMPWIOKEHUAMH U AyOnukatroB. Ilpu Bblgaue pgokymeHTa (IyOnuKaTa JOKYMEHTA,
DyOnuKaTa MPHIOKEHHS K TUIIoMy) B KHUTY perucTpaiiui BHOCSTCS CIEAYIONINE JaHHBIE:

- IOPSAKOBBI HOMEDP

- HoMep OJTaHKa JOKyMEHTa (Iy0siMKara JTOKyMeHTa, AyOJIuKaTa MPHIOKEHHS K TUILUIOMY);

- (hamunust, UMs ¥ OTYECTBO (ITOCIIEHEE - IPU HATMYWH) BBITYCKHUKA;

- B Cly4ae NOJYy4YeHHs AOKyMEHTa (IyOsMKara JOKyMEHTa, OyOJiMKara NPUIOKEHUS K
JUIUIOMY) IO JIOBEPEHHOCTH - TakKe (haMuIHsl, UMsI M1 OTYECTBO (IOCJIEeHEE - IPU HATUYUU) JIHILIA,
KOTOpOMY BbIJIaH JOKYMEHT;

- laTa BbIJJa4u JOKYMEHTA (IyOiuKaTa TOKyMeHTa, JyOIruKaTa NPUIoKEeHUS K TUIIOMY);

- 1aTa ¥ HOMEP NMPOTOKOJIA UTOTOBOM aTTECTAIMOHHON KOMHUCCHUU;

- JlaTa U HOMEp MpuKa3a 00 OTYUCIIEHHWU BBIMYCKHUKA - MOJNHCH JUIA, KOTOPOMY BBIJIAH
JTOKYMEHT (€CJM JOKYMEHT BBIIaH JIMYHO BBITYCKHHUKY JIMOO IO JOBEPEHHOCTH), JMOO Jata u
HOMEp MOYTOBOT'O OTIpPAaBJICHUs (€CIM JOKYMEHT HamlpaBleH 4Yepe3 ONepaTOpOB MOYTOBOM CBS3U
00IMIeTO MOTH30BaHMS ),

- TOANUCH CIEHUANNCTA, BBIIABIIETO JIOKYMEHT (AyOmuKaT IOKyMeHTa, yOJauKaT
MIPWIOXKEHHUS K TUILIOMY).

4.4. Jluctet KHurm perucrpauuu  NOpoHyMepoBbIBawOTCs;  KHura  perucrpanumn
IIPOLIHYPOBBIBAETCS, CKPEIUISETCS Me4aTbl0 OpPraHU3allii, OCYLIECTBIISIIOIIEH 00pa3oBaTENIbHYIO
JeSATEIbHOCTh, C YKa3aHUEM KOJINYECTBa JIMCTOB B KHuUre perucrpauuu u XpaHuTcs KaK JTOKYMEHT
CTPOrOl OTYETHOCTH.

5. Bbizaua 10KyMeHTOB 0 KBAJIU(UKALUM U 1YOJIUKATOB K HUM

5.1. JlokyMeHT BbIAETCS JIMIly, 3aBeplIMBIIEMY oOOydyeHHE [0 OCHOBHOM WIH
JIOTIOJIHUTENBHON  MpOo(decCHOHATIbHON MporpaMme M YCHEUIHO MPOILIEAIIEMY HUTOTOBYIO
aTTeCTallMl0, HA OCHOBAHUU PEIICHUS aTTECTAlMOHHONM KOMHCCHUHM O BbIaYe€ €My JOKYMEHTa O
KBaJIN(DUKAINH.

5.2. JlyOnukar 1OKyMeHTa O KBaJU(HUKAIMKU BBIAAETCS: B3aMEH YTPAdeHHOTO JOKYMEHTa O
KBaJIM(UKAIMK;, B3aMEH JOKYMEHTa O KBaJU(UKAIMM, COAEp)Kallero OmHUOKH, OOHapy>KEHHbIE
BBIITYCKHUKOM TOCJI€ €0 MOIYy4eHUs; TNy, U3MEHHUBIIEMY CBOIO (DaMHIIUIO (MM, OTYECTBO).

5.3. B ciaydae yTpatrhl TOJIBKO TUIIIIOMA MO0 B Ciiydae OOHApY>KEHUsI B HEM OIIUOOK TOCIEe
€ro MOoJy4eHMs BBITYCKHMKOM BBIAAIOTCA TyONMKaT AMIIIOMA U AyOiMKaT NpUIIOKEHUs K Hemy. B
cllydae yTpaTbl TOJBKO MPHJIOKEHUS K JUIUIOMY JUOO B cllydae OOHApy>KE€HUS B HEM OLIMOOK
MI0CJI€ €0 MOTYYEHUs BBIITYCKHUKOM BBIAETCS 1yOIMKaT MPUIIOKEHUS K AUIIIIOMY.

5.4. lumuioM (nyOnukar nauruioma) 6e3 MpUIoKeHUs K HeMy jAeiicTBuTeneH. [Ipunoxkenue
JUIIOMY HEZCHCTBUTENbHO 0e3 auruioma. JlyonukaT NpuiioKeHus K AUIIIOMY HeIeHCTBUTENeH 0e3
JTUTIIIOMa WK 0e3 qyOnuKara JurioMa.

5.5. lybnukaT JOKYMEHTa 0 KBaJTU(HUKAILIMH BbIIAETCS HA OCHOBAHUH JIMYHOTO 3asBJICHHUS.

5.6. JIuno, n3MeHuBIIee CBOIO (haMUIHIO (MMsI, OTYECTBO), BIIpaBe OOMEHSITh UMEIOIIUNCS Y
HEro JOKYMEHT O KBaJM(HKAIMU Ha TyONUKAT JOKYMEHTa O KBaJu(HKalUU ¢ HOBOU (paMumimeit
(umeneM, otuecTBOM). OOMEH NPOU3BOJIUTCS Ha OCHOBAHWM 3asiBieHHS Jinna, 10 M3MEHUBIIEro
cBOIO (amMminio (MMs, OTYECTBO), C MPHJIOKEHHEM KONHUH JOKYMEHTOB, IOATBEPKAAIOIINX
M3MeHeHue (paMuiny (MMEHH, 0TYECTBA) JINIA.

5.7. 3asBieHue O BbIaye AyOIUKaTa JOKYMEHTOB O KBalU(UKAIMH, AyOJIUKaT JOKYMEHTa U
JOKYMEHTBI, MOJTBEpXKJAIOLIe U3MEHeHHe (pamMuiauu (MMEHHU, OT4decTBa) (MpU HAIUYUM TaKHX
JIOKYMEHTOB), XpaHATCS B JINYHOM Jieiie BblycKHUKAa Opranuzanuu. CoXpaHUBLINICS MOAJINHHUK



JUIJIOMAa U MOJUIMHHUK MPUIIOKEHHUS K AMIIOMY M3bIMatoTcsi OpraHus3anyeil U yHUYTOXKAIOTCS B
YCTAHOBJICHHOM TIOPSIKE.

5.8. JlokymeHT o KBanudukanuu (IyOJUKAT MAOKYMEHTa O KBaIM(PUKAIMKM) BBIIACTCS
BBIITYCKHUKY JIMYHO HJIM APYTOMY JIMITY 110 3aBEPEHHOM B YCTAHOBJICHHOM MOPSIJIKE TOBEPEHHOCTH,
BBIJIAHHON YKa3aHHOMY JIMIlY BBIITYCKHMKOM, WM 1O 3asIBJICHUIO BBITYCKHUKA HAIIPABISETCA B €r0
azpec uepe3 OIEepaTopoB IIOYTOBOM CBSA3M OOILIEr0 IOJIb30BAHUS 3aKa3HBIM IOYTOBBIM
OTIIPABJICHUEM C YBEIOMJICHHMEM O Bpy4eHUU. JOBEpEHHOCTb U (UJIM) 3asBJICHHE, 110 KOTOPHIM ObLI
BbIIaH (HAmpaBlieH) JOKYMEHT O KBadu(pUKaUu (IyOJNMKaT), XpaHATCS B JIMYHOM Jelie
BBIITYCKHHKA.

5.9. B ciydae oCBOEHUS JOMOJHUTENHHON MPO(EeCCHOHATBHONW MPOrpaMMBbl MapauieIbHO C
IIOJyYEHUEM CpEeAHEro NpogeCCHOHAIBHOIO M (MJIM) BBICIIErO OOpa30BaHUS YAOCTOBEPEHUE O
MOBBIIIEHUH KBATU(HUKAIMK U (MJIK) AUIIIOM O MPOo(ecCHOHANBHON NepenoAroTOBKE BHITYCKHUKY
BBIJIAIOTCS] OZJHOBPEMEHHO C MTOJIyYEHHEM COOTBETCTBYIOLIETO JOKYMEHTa 00 00pa30BaHUH.



